Mary Jane Kittredge, Tax Manager

I receive the payment amounts from Joan.  I then calculate all city, state, and federal taxes.  I also deduct health benefits and retirement plan benefits.  I then cut the check to the employee and the corresponding checks for the taxes to the government.  I manually calculate W2s and all quarterly taxes.  I’m also responsible for correcting personal information such as a change of address.  I’m also responsible for cutting checks if an incorrect amount was issued.  I also track amounts owed by employees that have gone over their sick time or vacation time.  I also generate checks for all salaried employees.

The part of my job that takes the longest is correlating the total cash debit for all checks and the total amount calculated for all checks.  It’s amazing how many times these two figures do not match, which indicates that a check was written for the wrong amount.

I would like a system that determines taxes automatically, along with quarterly tax filing statements.  I would also like a system that can perform audits. Employees have asked to have direct deposit; I would like a system that would do this for me.
